
Our growing company is looking for a web content editor. To join our growing
team, please review the list of responsibilities and qualifications.

Responsibilities for web content editor

Solve problems of modest scope using good judgment and the appropriately
selected methods and techniques
Respond to taskings to identify and print products released to specific
customer sets or products on specific topics
In need of two individuals to assist in the migration of content from our
current Content Management System to what will be our NEW CMS
It would be a plus for these individuals to have a fundamental understanding
of CSS, Javascript, and browser versioning strategies as well
Ability to track and complete multiple projects on time
Keep day-to-day website content accurate and up-to-date for venues, offers,
events, programs
Generate ad hoc and scheduled reports with KPI's and other supporting
metrics
Collaborate with content owners to populate corporate websites
Work with content writers to ensure brand consistency
Add and remove users to content management system platforms

Qualifications for web content editor

Have a good command of written English and a sharp eye for detail
A two (2) year college degree or equivalent work experience in Web Design,
Computer Information Systems, Communications, Media or Buisness
A minimum of two (2) years of experience with Microsoft applications (Word,
Excel, PowerPoint)
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