
Our company is growing rapidly and is hiring for a trust associate. To join our
growing team, please review the list of responsibilities and qualifications.

Responsibilities for trust associate

Prepare client investment letters, performance reports and presentations
Assist in preparation of Investment Committee materials and responsible for
recording minutes
Perform various office related tasks, such as distributing reports,
photocopying materials, mailing correspondence, filing and imaging
Assist with the new account onboarding process, including documentation
and funding supported by account opening and approval teams
Lead or participate in efforts to improve efficiencies within the PWM business
Serve as main administrator of cash management functions, including
journals, checks and wires
Manage specific governance activities to comply with regulatory
requirements
Serve as main administrator on tax payments and paper filings
Support the operation, maintenance, and monitoring of accounts
Execute transactions according to team and client instructions

Qualifications for trust associate

Detailed oriented, accurate, well organized and possess a strong sense of
urgency
Basic knowledge of systems and procedures, operations areas and
responsibilities
Expert level knowledge of Core Java , Java script frameworks like extJS or
Angular , Spring Framework, Rest and/or SOAP Services in a Unix
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Comprehensive knowledge of auditing practices, processes, standards,
techniques, procedures and principles with an ability to interpret complex
concepts, apply them and explain them to others
Ability to prepare and communicate audit reports dealing with facts and
concepts for presentations to business management and external auditors
2 years minimum experience in the Financial Services Industry


