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Our growing company is searching for experienced candidates for the position of
training associate. We appreciate you taking the time to review the list of
qualifications and to apply for the position. If you dont fill all of the qualifications,
you may still be considered depending on your level of experience.

Responsibilities for training associate

e Create and edit content for training programs, policy documents/guides, and
internal communications

e Help define and manage the rollout of training and communications plans

e Participate in knowledge management, stakeholder collaboration, and
facilitation of knowledge-sharing

e May develop project plans including identification of subject matter experts
where appropriate

e May carry our complex activities with significant financial, client, and/or
internal business impact

e May have direct interactions with committee and/or Senior Management

 Prepare printed materials specific to the training session

e Assists with the design and development of training curriculum for a wide
range of subjects including performing needs analysis and creation of training
materials, student assessments, facilitator guides, learner guides, job aids

e Provides logistical support (including setting up meetings, collecting data...)
of enterprise initiatives and change-management projects with a learning
component including development and delivery of initial courses, ongoing
training related to the system launch

e Perform regular field office visits to maintain sales/business process currency
to validate current SalesForce Development (SFD) curricula and tools

Qualifications for training associate



Can think linearly to identify the steps or dependencies required to complete
a project

Prior work experience with quality management software

Develop and execute procedures with high quality

Must have experience working with database and mainframe systems)
Strong current medical/surgical, OR clinical and/or management background
is preferred

Report writing and presentation skills are necessary



