Example of Town Manager Job Description

Powered by www.VelvetJobs.com

Our company is looking for a town manager. Please review the list of
responsibilities and qualifications. While this is our ideal list, we will consider
candidates that do not necessarily have all of the qualifications, but have sufficient

experience and talent.

Responsibilities for town manager

e Ensures effective cost control and profitability for the center

o Contracts with outside vendors, including obtaining bids, executing contracts
and executing purchase orders

e May supervise non-exempt, exempt or professional employees

e Enrolments / applications

e Graduations

e Student systems

e Records and reporting

e Student Affairs & Retention

e Access / entrance requirements

e Perform monthly audits of trade assets to ensure minimum cuppage is
achieved, operational and hygiene standards of trade assets are maintained

Qualifications for town manager

e Post Graduate Commerce or Marketing qualification

e Minimum 3 years sales force experience in medical devices and/ or Pharma
environment

o Consultant experience for high end medical consumables or investment
goods

e A proven motivator and communicator able to earn respect and inspire
courage, tenacity and effort from sales team and account managers alike






