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Our company is growing rapidly and is hiring for a technology development.
Please review the list of responsibilities and qualifications. While this is our ideal
list, we will consider candidates that do not necessarily have all of the
qualifications, but have sufficient experience and talent.

Responsibilities for technology development

e Interfaces with internal and external (OSAT) engineering teams to enable
overall development and qualification efforts

e Define alignment and overlay metrology marks based on process flow

e Maintains absolute confidentiality and protects company and executive
information

e Crafting business models and procedures, finishing what SVP starts, can
conclude and pull it all together

o Conserves executive's time by reading, researching and routing
correspondence, as requested

e Manage and control expenses, including expense reports and departmental
budgets

e Partner with SVP to plan, create, and execute departmental initiatives

 Drafts and prepares memos, correspondence, forms, and other documents
and materials, reviewing for accuracy and completeness prior to submission

e Completes a broad spectrum of administrative tasks, including managing
information by creating, formatting, inputting, editing, retrieving, copying
and transmitting text, data and graphs

e Manage SVP and department calendars, including but not limited to
scheduling complex meetings, rescheduling other commitments, and
anticipating scheduling issues

Qualifications for technology development



Report and forecast sales revenue on regular basis, revenues against monthly
and annual targets, market share, and managing expenses & travel budgets
Established relationships with relevant fortune 500 clients/agencies in NY &
Eastern U.S. A

A demonstrated understanding of how content marketing can support
corporate communications and advertising campaigns

An ability and willingness to cold call and secure meetings with prospects

A strong consultative sales aptitude

Current student or alumni of Massachusetts Institute of Technology



