Example of Tech Writer Job Description
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Our company is growing rapidly and is looking to fill the role of tech writer. Thank
you in advance for taking a look at the list of responsibilities and qualifications. We
look forward to reviewing your resume.

Responsibilities for tech writer

e Demonstrates advanced skills with Microsoft Word to include creating
templates and macros, formatting documents based on styles, in order to
develop professional documents

e Work with all project members & stakeholders to determine & document
project artifacts

e Analyze existing content to create artifacts & technical documentation for
wide distribution

o Create and execute an information management strategy for our team

e Explain technical concepts & ideas in the simplest language

e Produce exceptional written material and contribute/edit copy for videos &
presentation

» Write/edit blog posts, presentation, course material, reports & other
technical artifacts

e Work with local team leaders to draft new job descriptions for IT roles across
the company

¢ Meet with team leads to gather job duties and requirements

e Ensure language is consistent and describes clear career progressions for all
IT job families

Qualifications for tech writer

» Experience working independently, as part of a team, and with overseas
development teams



e Experience with DITA-based or structured XML authoring tools
o Familiar with REST APIs and concepts

o Experience technical writing in a collaborative documentation team



