
Our company is growing rapidly and is hiring for a teaching. We appreciate you
taking the time to review the list of qualifications and to apply for the position. If
you don’t fill all of the qualifications, you may still be considered depending on
your level of experience.

Responsibilities for teaching

Initiate and lead regular discussions with primary faculty to keep them up to
date on class and course issues
Monitor student questions and respond to individual student queries within
48 hours, or escalate to faculty
Interpret instructional policies to formulate appropriate and compliant
responses to student concerns
Facilitate student participation in online discussion boards and encourage
active participation to facilitate student success
Interpret faculty expectations and rubric guidelines to assign grades and
provide qualitative feedback (strengths, weaknesses, and suggestions for
improvement) to students on high stakes assessments, including research
papers, project presentations, and comprehensive exams
Interpret faculty expectations and rubric guidelines to assign grades and
provide qualitative feedback (strengths, weaknesses, and suggestions for
improvement) to students on low stakes assessments, including discussions,
papers, and quizzes
Advise instructor in assigning final grades by providing evaluations of
individual student performance in general and on specific assignments
Review grading decisions with students
Assist the instructor with using TurnItIn or SafeAssign to detect plagiarism,
and Remote Proctor Now during exam-proctoring process for assessing
academic integrity on remote exams
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Qualifications for teaching

Applicant should have taken the corresponding course (CEE-0109 Computer
Methods for Civil and Environmental Engineering) or equivalent and received
a 3.00 or better
Applicant must have experience using and be competent with methods and
software used in the course (MatLab, AutoCAD)
Applicant should be in good standing with the University
Has at least 5 years of work experience directly related to the responsibilities
specified above
Possesses excellent interpersonal skills and a demonstrated ability to work
with diverse members of the learning community including students, faculty,
staff, administrators, and accreditors
Has demonstrated ability for effective organizational skills and ability to
connect to the institutional strategy


