
Our innovative and growing company is searching for experienced candidates for
the position of TA manager. Thank you in advance for taking a look at the list of
responsibilities and qualifications. We look forward to reviewing your resume.

Responsibilities for TA manager

Familiarity with the US Army Training and Doctrine Command (TRADOC) for
coordination and scheduling of all SICO/NET related activities
Interface with QEADF training program for the development of staffing
plans, execution plans, and facilities plans required to support the
education/training of personnel for the deployment and sustainment of
TA/NET
Advocates the DM position on technical processes within study team
meetings and with GSTATL
Performs vendor oversight activities across multiple studies
Supervises accounting cycle to include preparation and appropriate
documentation of journal entries, payment requests, and general ledger
reconciliations
Reviews accurate, complete and timely financial reporting using ABACUS
system, including monthly accrual/projection spreadsheets, and ensure timely
submission to the home office (HO)
Oversees monthly wire transfer requests
Reviews and ensures proper authorization and approval and timely
processing of payment/reimbursement requests for
employees/suppliers/vendors
Plans, performs and supervises internal audits of accounts payable, accounts
receivable, payroll, fixed assets, and petty cash
Reviews submission of all tax withholdings (payroll income tax, deduction at
source) to relevant parties
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Conduct regular business reviews with Human Resource Business Partner’s
(HRBP’s), Centers of Expertise (COE’s) and business leaders to discuss
turnover, retention, staffing, metrics, diversity efforts, and mission critical
projects/restructurings in order to build a proactive recruiting model
Represent the Talent Acquisition team positively in relationships and
communication with the Human Resource Business Partner’s (HRBP’s), MyHR,
Centers of Expertise (COE’s), business leaders and with other Global Talent
Acquisition (GTA) team members
Ability to easily build strong relationships internally/externally
Ability to multitask, be stress resistant, remain calm and flexible under
pressure
Confidence in dealing with senior members of the organization
Demonstrate responsibility, dependability and strong team spirit


