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Our company is hiring for a summer internship program. Please review the list of
responsibilities and qualifications. While this is our ideal list, we will consider
candidates that do not necessarily have all of the qualifications, but have sufficient
experience and talent.

Responsibilities for summer internship program

» Provides scope definition and systems development direction for outside
vendors and suppliers, mechanical and electrical subcontractors including
scope, terms and conditions, bid forms, and contract reviews

e Rotate between each category of business

e Report on best sellers

e Full price selling at end of month

e Create buy recaps

e Research online presence across all partners (sku counts, competitive
research, site refreshes)

» Reporting to the finance department

e Daily review of bank statements to determine cash position by entity

e Analyze cash trend to support cash forecasting efforts in multi currencies
across business units to determine business unit needs and manage cash flow
across the organization

e Collaborate with staff to record GL entries for cash transactions

Qualifications for summer internship program
e We prefer students that are entering their Junior or Senior year as of the

Summer 2016, but all are welcome to apply
 Prior work/internship experience a big plus



e Must possess solid MS Office (Word, Excel, PowerPoint) and communication
(written & verbal) skills

 Ability to work independently and adapt to a rapidly changing business
environment

o Excellent verbal and written communication skills and the ability to interact
professionally with all levels of the business



