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Our innovative and growing company is hiring for a summer intern program. We
appreciate you taking the time to review the list of qualifications and to apply for
the position. If you don't fill all of the qualifications, you may still be considered
depending on your level of experience.

Responsibilities for summer intern program

o Assist in club repair of all loaner clubs

e Help with student and lead maintenance with our CRM tool

e Help in Management of our Summer Leagues as needed

e Enter contracted budgets into CVent

e Shadow a sourcing manager on initial call, sending RFP and
contracting/negotiating

e Pull ad hoc reports from CVent

e Assist with requesting room pick-ups and issuing commission invoices

e Pull weekly reports from CVent, filter and format appropriately

e Shadow a Program Manager on website development and attendee
management

* Responding to questions, resolving problems, and providing other assistance
to operations staff

Qualifications for summer intern program

e Accounting or Finance Major/Minor, preferred

e Intern assignments in Schaumburg, IL or Tampa, FL (Tampa Only for Eng

e Must be currently enrolled in a 4 year undergraduate program and have
completed at least two years (2018 Grad Date, preferred)

e Working towards a BS or MS in Computer Science, Electrical Engineering, or
Business/Management Information Systems or related



 Ability to establish credibility and rapport with senior leaders and technical
and non-technical team members alike



