
Our innovative and growing company is searching for experienced candidates for
the position of studio manager. Please review the list of responsibilities and
qualifications. While this is our ideal list, we will consider candidates that do not
necessarily have all of the qualifications, but have sufficient experience and talent.

Responsibilities for studio manager

Create and maintain an optimal workflow structure and systems
Develop project briefs where appropriate
Compile and update studio schedules regularly
Manage and report all design costs & budgets to campaign producers
Play a key production role in design-led shoots and collaborations with
picture desk and external agencies
Scheduling and coordinating of daily production requirements for assigned
projects
Develops business and project priorities and oversees implementation plans
in conjunction with multiple partners
Manages multiple teams
Review weekly/monthly/quarterly volume and quality reporting (actual vs
Create and execute traditional print, outdoor, broadcast, grass roots and
other traditional marketing campaigns that are optimized for established
KPI’s

Qualifications for studio manager

Ability to work independently with little supervision, in a group environment
Ability to multi-task, work efficiently under pressure and maintain deadlines
Excellent organizational and personal skills, with an attention to detail and
process
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Familiarity with photographic production planning and e-commerce
workflows is a plus
Creative workflow database management experience is a plus


