Example of Stockroom Manager Job Description
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Our company is growing rapidly and is looking to fill the role of stockroom
manager. We appreciate you taking the time to review the list of qualifications and
to apply for the position. If you don't fill all of the qualifications, you may still be
considered depending on your level of experience.

Responsibilities for stockroom manager

e Manage the processes for the examination and approving of payment of bills
resolving claims for loss of damage

e Assist with hand deliveries to customers, HO

e Warehouse mgmt should visit the stores stockrooms once weekly

» To ensure all operational support roles Runners are effectively supporting the
shop floor and driving customer experience and sales

e Anticipate the needs (analyze, prioritize and re-organize)

e Preparing returns and inventories

e During delivery-Organize team, tools and time in efficient way

» Replenishment of the floor

e And company shrink goals

e Plan your stockroom schedule in accordance with peak business/delivery
hours, ensuring 2 stockroom associates are scheduled to accept am deliveries

Qualifications for stockroom manager

e The ability to complete tasks with minimal supervision

e Perform repetitive lifting of auto parts, light and heavy

e 10+ years of past warehouse/stockroom experience and a prior
management/leadership role in a warehouse environment

e Ability to quickly learn and utilize various software systems and data analysis
tools



management
¢ Ability to evaluate stockroom inaccuracies, determine root cause, and
develop concrete corrective and preventative actions



