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Our company is looking to fill the role of stock. To join our growing team, please
review the list of responsibilities and qualifications.

Responsibilities for stock

e Monthly reporting to Payrolls of equity compensation income

» Process, track and report monthly ESPP dispositions

e Develop ad-hoc analyses and reports for management and business partners
as requested

e Tracking of long shares held and sold for SAFE compliance

e Quarterly reconciliation of share plan activity

e Maintain and update repurchase logs

e Assistance in completion of required global regulatory filings

* Identify and proactively propose areas for process improvement

 Assistance in developing educational materials

e Respond to employee inquires and requests for information

Qualifications for stock

» Take initiative and be proactive

 Ability to work with confidential information in a respectful manner

e Smart, passionate and self- driven — you want to work with an outstanding
team

o Certified Equity Professional (CEP) preferred

e Mfg

e 1+ years prior relevant retail experience is preferred



