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Our innovative and growing company is searching for experienced candidates for
the position of stock. Thank you in advance for taking a look at the list of
responsibilities and qualifications. We look forward to reviewing your resume.

Responsibilities for stock

e Assist in properly putting away and organizing all trucks received on property

e Pull production orders

e Recurring reporting and frequent ad hoc to both internal and external
departments on stock numbers

e |dentify, understand and solve any inventory discrepancy between SAP and
physical stocks in production area

e Properly execute all relevant register functions ® Adhere to work schedule,
inclusive of time and attendance

e Audit departmental spreadsheets for discrepancies

e Drives company truck to pick up and deliver mail to post office

e Performs documentation and identification of all materials in proper stores
locations

e Performs inventory for the Division’s production materials and supplies

e Performs materials pick-up and delivery in a timely manner on a prescribed

route or an on-call basis

Qualifications for stock

Able to bend, stoop, reach, and carry

May be required to perform a wide variety of physical tasks which are
generally basic, repetitive, and routine in nature

Certified Equity Professional (CEP), Exam Level 1 (or higher)

Strength- Ability to comfortably lift a minimum of 35 pounds without



e Auditory & Vision— Ability to constantly hear and see safety signals, read
labels, registers,computers



