
Our company is growing rapidly and is hiring for a SEO manager. Please review
the list of responsibilities and qualifications. While this is our ideal list, we will
consider candidates that do not necessarily have all of the qualifications, but have
sufficient experience and talent.

Responsibilities for SEO manager

Manage and execute the strategic roadmap, under general supervision, with
up to a one-year planning horizon
Provide input into SEO strategy roadmap regarding current opportunities
and industry trends
Creating and overseeing execution of medium and large-sized tactical plans
or growth opportunities end-to-end, identifying the appropriate resources to
do so and recommending and implementing process improvements along the
way
Optimizing keyword rankings to increase organic traffic, utilizing performance
and web analytics data to prioritize next steps for short- and long-term
planning purposes
Producing reports and providing analyses and ultimately delivering
presentations across multiple levels that outline key findings and relevant
recommendations for the business
Applying intermediate level quantitative and qualitative analysis skills to
educate and influence others about how SEO works and when it is effective,
current performance, trends
Establishing a teachable POV regarding the company’s strategy and how
objectives will be met and exceeded, translating leadership visions and
strategies into individual goals and results
Providing clear direction, feedback and development to team members and
mentees as applicable, creating and managing assignments based on team
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Research and review external partnership opportunities to provide creative,
efficient solutions to team needs
Develop and maintain understanding of marketplace dynamics and key
players

Qualifications for SEO manager

Familiarity with mobile best practices and app optimization
Ability to convey the value of SEO to people who know very little about
Search
Experience using an enterprise-level SEO platform (Conductor,
Searchmetrics, BrightEdge, et
Familiarity with industry tools such as the Google Keyword Planner, Deep
Crawl, SEMRush, Majestic SEO/Open Site Explorer
Good local search engine knowledge in key markets
Proficiency with a variety SEO tools (open site explorer, screaming frog,
Google Keyword tool, Webmaster Tools)


