Example of Senior Procurement Analyst Job

Description
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Our company is growing rapidly and is looking for a senior procurement analyst.
We appreciate you taking the time to review the list of qualifications and to apply
for the position. If you don't fill all of the qualifications, you may still be considered
depending on your level of experience.

Responsibilities for senior procurement analyst

e Derive and report insights from procurement analysis to affected
stakeholders in the form of Spend Category Opportunity Assessments,
Supply Market Business Profiles, Strategic Sourcing and Category
Management Plans, and Negotiation Strategies, Savings Calculations, as
needed

o Establish monthly reports and maintain effective reviews of actual results
against the targets with Procurement and Business Units

e Interface with Sales, Marketing, Finance and other departments to
understand business requirements and challenges

 Partners with buyers and supplier quality engineers to resolve delivery and
quality issues, respectively

e Analyze and evaluate (on a quantitative or qualitative basis) the effectiveness
of line program operations in meeting goals and objectives

e Review and prepare contract documents in accordance with corporate

e The position will be expected to communicate primarily with internal
stakeholders but may also have discussions with external suppliers and 3rd
party (e.g., consultants, industry organizations)

e Work will be done individually and in teams

e Implement and maintain systems and process for metric collection and
management

e Measure and report the procurement team'’s performance against key



Qualifications for senior procurement analyst

e Minimum of two years' direct relevant work experience with a Fortune 500 or
multi-national consumer products strongly preferred

o Team-player attitude with a strong inclination for close collaboration

e Working knowledge of Contracts, Procurement and Vendor Management
best practices with knowledge of various industry contract types, pricing
structures, terms and conditions, warrantees, SLAs

¢ Must have demonstrated accuracy, attention to detail, and multi-tasking skills
Demonstrated record of initiative

e Shall have a minimum of 8 years' experience in conducting comprehensive
program and management support activities and at least 4 of the 8 years of
experience should include providing program mgmt

e Any combination of experience and training that would likely provide the
required knowledge and skills



