
Our company is searching for experienced candidates for the position of senior
contracts manager. We appreciate you taking the time to review the list of
qualifications and to apply for the position. If you don’t fill all of the qualifications,
you may still be considered depending on your level of experience.

Responsibilities for senior contracts manager

Review client solicitations, participate in the development of questions to be
submitted, as well the budget strategy for proposals
Develop and peer review budgets and full cost/business proposals for
submission to clients
Participate in award reviews, negotiation, and start-up of new projects,
providing guidance on contract terms and conditions to program teams
Supports the general contract administration of each project within the Pillar
portfolio, including issuance of consultant contracts, subcontracts, and
procurement contracts
Prepare and submit correspondence to the client for approvals, waivers,
funding notifications, modification requests
Review and prepare budgets for contract modifications and client meetings
Provide support to staff on budget development and management
Assist in the development and delivery of Contracts training and budget
training modules
Perform other budgeting or analytical tasks, as assigned
Working with Purchasing, Content Management, Conversion Team, SCM IS,
Accounts Payable, Business Operations, and Research Lab customers,
identifies opportunities for cost savings with an annual goal to achieve cost
savings of $1 million dollars or greater

Example of Senior Contracts Manager Job
Description
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Conversant with regulatory, legislative and industrial changes to review if
changes are needed to contracts
Must be able to operate under a degree of autonomy
Must be able to directly negotiate Contractual matters with the Contractors,
for the Senior Contracts Managers final approval
Must have a proven track record in the construction industry
Experience with a contract management system, Apttus
Minimum of 5-8 years with a Bachelor's degree and related experience is
required, preferably as part of a small in-house legal team, dealing with large
customers


