Example of Security Executive Job Description
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Our company is growing rapidly and is looking for a security executive. We
appreciate you taking the time to review the list of qualifications and to apply for
the position. If you don't fill all of the qualifications, you may still be considered
depending on your level of experience.

Responsibilities for security executive

e To contact all clients on SFA (Media Services) database at least four times per
year

e Ensure all client contact and feedback is recorded in CRM Media Services

e To meet and exceed a minimum of 50 effective sales calls per week

e Follow "renewal best practice" process as discussed with Manager

* Generate new leads through new initiatives/cold calling

e Ensure all proposals/contracts and written correspondence are always up to
date in Media Services

e Ensure continual updating of knowledge of IHS Aerospace, Defence &
Security products and the market places within which they operate

e Attend exhibitions and conference when and where appropriate

o Deal effectively and efficiently with all complaints and queries relating to your
region ensuring to exceed IHS Customer Delight

e Update metrics on a weekly basis and provide sales forecast to Manager

Qualifications for security executive

e 6+ years of experience in law enforcement, investigations, corporate security,
or similar

e Must adhere to a strict Investigator's Code of Conduct for conducting
investigations using only legal and ethical means

e Ability to pass the standard pre-employment background investigation



» Knowledge and experience in data networking, the basics of software
licensing and/or electronic security



