
Our growing company is searching for experienced candidates for the position of
review analyst. Thank you in advance for taking a look at the list of responsibilities
and qualifications. We look forward to reviewing your resume.

Responsibilities for review analyst

Prepare and follow-up on account opening documentations with the Front
Office for periodic review
Work with AMLC on any exceptions to policy
Filing of documents with FINRA Advertising Review Committee
Maintenance of all reviewed documents
Review and approval of advertisements, marketing materials, sales literature
and other correspondence
Customization of previously approved pitch-books, Client Advisor Bios, Team
Brochures, announcements, press releases, etc
Collaboration with internal partners/Legal/Compliance/provide guidance for
review of internal forms, Client agreements, and other materials
Leading engagements with vendor and business line contacts
Evaluating the adequacy and effectiveness of third party vendor controls and
compliance management programs
Building positive relationships with business partners

Qualifications for review analyst

Previous business analysis experience within a finance function, an ability to
work effectively across regions and a thorough knowledge of traded products
are essential to the role
The successful candidate must have prior experience working within large
scale change programs and be familiar with the finance function of an
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Previous experience in writing business and functional requirements,
including modeling data/process flows related to complex business processes
that leverage multiple technology platforms is required
Strong technical knowledge of the products traded by an investment bank,
including derivatives valuations
Manage multiple work streams simultaneously and be able to track and
report status on progress of milestones delivery on a frequent basis to both
technical and non-technical consumers
Confidence and ability to present to senior stakeholders, with strong written
and oral communication skills


