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Our company is growing rapidly and is hiring for a revenue cycle analyst. If you are
looking for an exciting place to work, please take a look at the list of qualifications
below.

Responsibilities for revenue cycle analyst

* Independently analyzes/interprets/explains complex report content/findings
and makes recommendations for revenue cycle process improvements

o Utilizes knowledge of Revenue Cycle flow from Patient Access through
Patient Accounting including master system files and profiles to coordinate
appropriate workflow and processes

e Maintains Patient Accounting system master files, profiles, and revenue cycle
systems for users as requested and assigned via requests, tickets and
governmental updates

e Updating CDM (charge description master—CPT codes, standard prices, ) to
ensure optimal billing fees and maximize collections

e Maintains a working knowledge of all assigned application structures, and
operating practices

e Maintains daily billing reconciliation report including daily reconciliation of
Infusion treatments and charges

e Daily review and audit of Evaluation Management charges for office practice
visits

e Continuous review of billing operation process to ensure compliance with
Medicare guidelines

e Reviews charts for accurate documentation by nurses

o Assess compliance with all external regulations (e.g., CMS requirements,
other payer requirements )

Qualifications for revenue cycle analyst



Experience creating dashboard user interfaces highly desirable

Ability to analyze data and prepare concise revenue cycle reports

Ability to understand, develop, and enhance spreadsheet and database
applications for specific revenue cycle modeling, with proficiency in Excel,
Access and Merlin

Ability to effectively communicate verbally and in writing with all internal and
external customers including management, staff, and physicians

Experience and proficiency in preparing and conducting presentations and
training programs



