
Our company is growing rapidly and is hiring for a retail recruiter. Please review
the list of responsibilities and qualifications. While this is our ideal list, we will
consider candidates that do not necessarily have all of the qualifications, but have
sufficient experience and talent.

Responsibilities for retail recruiter

Coordinate and participate in campus recruiting activities such as
presentations, career fairs, office and campus interviews, networking
receptions/dinners
Establish and maintain relationships with career centers, faculty and students
and initiate activities on campus to promote the organization at selected
programs including but not limited to advertising, career fairs, information
sessions, speaker series events and on–campus interviews
Assist in the development and execution of the summer intern program for
both in-store and corporate office
Record, update and analyze all recruiting data for schools
Develop an external network within the marketplace to understand
competition, salaries, and make recommendations to the team based on this
knowledge
Manage recruitment budget for on-campus activities and intern events
Strategize across recruitment function to develop and implement social
media initiatives
Assist with any other recruiting needs for UNIQLO
Provide hiring managers with exceptional service, advice, direction, and
direct feedback throughout the interview and selection process to assist
them with making informed hiring decisions
Sources candidates through a variety of recruitment methods such as
employee referrals, internet, cold calling, and job fairs to ensure we find the
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Qualifications for retail recruiter

2 years of experience in Human Resources in a corporate setting
2 years of experience in Vendor Relationship Management
2 years of experience in Written and Verbal communications
To manage all aspects of Taleo
To manage all administrative functions including updating Open Position
Reports, provide statistical figures to HR leadership
Reports the progress on assigned job vacancies on a regular basis


