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Our growing company is searching for experienced candidates for the position of

resident manager. To join our growing team, please review the list of

responsibilities and qualifications.

Responsibilities for resident manager

Assist in the development of the office staff

Collects rent and maintains an acceptable level of delinquencies

Manage the daily activities of the Resident Engineers such as hiring, firing,
promotions, time off, expense reports, development growth, training, and
disciplinary actions

Interface with customers who have our resident engineers engaged to ensure
that the project timelines are being met, feedback on how our resident
engineers are performing, escalations

Ensures appropriate documentation is maintained

Supports the Clinical Director with the maintenance of the Program Schedule
Coordinates and manages all aspects of Millennium billing

Documents and prepares the meeting minutes for the weekly Clinical Team
Meeting

Oversees the Medication Management protocols for RC/RCNC staff
Manages the monthly Housing assignments

Qualifications for resident manager

Preferably with 8 to 10 years managerial experience
Manage external & internal key stakeholders

Work at ease in a multi-cultural matrix organizations
Public Services and/or Customers Service experience
Security certifications such as CISSP and or others






