
Our company is growing rapidly and is searching for experienced candidates for
the position of reporting administrator. If you are looking for an exciting place to
work, please take a look at the list of qualifications below.

Responsibilities for reporting administrator

You will learn to be responsible for the accurate handling and delivery of
client reporting for German domiciled investment funds
You will learn to be responsible for the calculation of performance fees of
investments funds in various different calculation methods
You will learn to be responsible for the creation of client specific reporting
decks for investment management committee meetings of German investors
and asset managers
You will learn how to reconcile performance data
You will learn how to interact with performance attribution vendors like
Deutsche Performancemessungs-Gesellschaft (DPG)
You will learn how the German investment market works including the various
participants like management companies, Depotbanks, Asset Managers and
investors
You will work in a team of investment fund specialists in Wroclaw, but you will
also be part of a wider team with colleagues in Frankfurt am Main in Germany
You will receive an extensive training of several months on the job either in
Frankfurt am Main, Germany and/or in Wroclaw
You will learn how investment funds are handled in a multilingual fund
accounting system
You will learn how to create and enhance new client reports and data feeds
with the software SAP Business Objects

Qualifications for reporting administrator

Example of Reporting Administrator Job Description
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Work with team members in regards to investigations, analysis and issue
resolution
Provide technical support for testing on critical and strategic projects
Assist with the organizational framework within Reporting and Control and
help support the delivery of quality service and operational excellence
Work with Client Solutions to implement changes to meet client needs
Assist with application and process changes to promote understanding and
ensure changes are properly implemented


