Example of Rep, Inside Sales Job Description
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Our company is looking for a rep, inside sales. Thank you in advance for taking a
look at the list of responsibilities and qualifications. We look forward to reviewing

your resume.

Responsibilities for rep, inside sales

o Completion of weekly time sheet and any business reports

o Attendance to all company provided conference or educational meetings and
calls

e Organization and maintenance of educational materials to provide in store
training and demos on brands and product lines

o Staff education and information updates of product line

e Presentation of new item programs, promotions marketing / merchandising
collateral materials

» Maintains a close relationship with customers acting as a liaison between
customers and the company

e Track, analyze and understand assigned customer demand/forecasts/releases

* Verifies manufacture’s value add and purchase price variance are correctly
implemented after negotiation

 Verifies customer production PO pricing and other details are correct

e Acts as key customer and factory contact regarding tracking details of
purchase price variances and manufacturing value add changes including cut
in dates/volumes

Qualifications for rep, inside sales
e Thorough knowledge of a consultative or solutions based sales process

comprising of prospecting, qualifying
e Experienced in sales within Telecommunications ideally if not IT



e Knowledge of common office technology
¢ Undergraduate degree in Business, Management, Sales and Marketing,
Engineering or other related areas



