Example of Relocation Manager Job Description
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Our innovative and growing company is looking for a relocation manager. To join
our growing team, please review the list of responsibilities and qualifications.

Responsibilities for relocation manager

e |dentify and communicate project risk

e Works in partnership with occupancy planners to develop Business Division
and Building profiles at a high level of detail

* Assist in controlling quality, cost of production, and shipping of materials

o Confer with subordinates and other plant personnel on the application of
methods and production standards

e Work closely with direct reports to coordinate the execution of manufacturing
schedules based on sales requirements and plant capacity

e Ensure alignment and engagement of corporate security and safety policies,
procedures and guidelines

 Facilitate leadership team meetings MDI (Managing Daily Improvement)
process and ensure all linkage between Tier | through Tier Ill, and value
stream management where applicable

e Administer and direct plant policies consistent with the organization

 Participate with VP or Director of Ops in long range plant expansion,
conversion and equipment planning

 Participate in yearly budget planning process
Qualifications for relocation manager

e Knowledge of technical practices and programs used in the reduction of
workplace hazards

e Knowledge of worker safety regulations as they relate to manufacturing

e Prefer at least 3 years experience in a real estate relocation department or



o CRP designation and real estate license a plus, but not required
o Customer facing Project Manager skills & experience
e PM experience gained in an IT Infrastructure Services



