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Our innovative and growing company is searching for experienced candidates for
the position of recruiting. If you are looking for an exciting place to work, please
take a look at the list of qualifications below.

Responsibilities for recruiting

e Assist HR Generalist, Sr

e Handle ad hoc candidates and employee HR questions, resolve or filter
personnel issues to the appropriate parties

e Lead a team responsible for execution of hiring and sourcing talent

e Responsible for analyzing data to identify gaps and trends

* Assist in developing strategy to leverage various resources - internet,
community organizations, print media, formal/informal networks, colleges,
trade associations - to directly and indirectly attract and source qualified
candidates

o Develops networks with organizations to source for potential candidates

e Schedules and coordinates interview times, dates and assessments

» Negotiates offers and prepares offer letters

o Performs reference checks, background checks and new hire paper work

e Provide general administrative HR support ensuring all stakeholders receive a

professional and consistent service
Qualifications for recruiting

e Develop tools and resources to enhance and aid corporate HR staff with
reporting needs and to streamline operational processes and controls

 Ability to handle several projects at once, with excellent organizational skills
sense of urgency

e Some technology recruiting exposure



e Partner directly with Senior Recruiters to form a consultative relationship with
Hiring Managers to understand their specific needs to attract and bring in
top talent



