
Our company is growing rapidly and is looking for a real estate. We appreciate you
taking the time to review the list of qualifications and to apply for the position. If
you don’t fill all of the qualifications, you may still be considered depending on
your level of experience.

Responsibilities for real estate

Assists in developing database input procedures to standardize processes
Maintain lease files, handling internal and external lease related inquiries
Have a minimum of five years of retail leasing experience
Possess para-legal related skills, but need not be a certified para-legal
Be proactive and able to juggle multiple tasks at any given time
Assisting with general ledger, journal entries, and reconciliations
Ad hoc and routine analysis
Participate in audit preparation
Special projects and report preparation
Fluency in English required, fluency in German would be very strongly
preferred

Qualifications for real estate

Pubic accounting within real estate is a plus
Maintain an enterprise list of surplus real estate and manage its disposition in
a timely and cost effective manner
Ability to concisely summarize data
Hard working with the ability to multi-task
Demonstrated interest in commercial real estate and/or finance
Previous internship experience in real estate preferred but not required
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