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Our company is hiring for a real estate manager. We appreciate you taking the
time to review the list of qualifications and to apply for the position. If you don't
fill all of the qualifications, you may still be considered depending on your level of

experience.

Responsibilities for real estate manager

e Lead metropolitan-area-wide planning, in collaboration with Transportation
Operations and Government Affairs, to address commute and housing
challenges faced by employees, including planning for park-n-ride system and
drop-in centers

e Serve as on-call or on-scene contact for Centennial events for questions or
issues

e Develop marketing materials and manage advertisements

e Use discretion to make final judgement calls on behalf of university and
coordinates changes with affected departments

e Work to collect data on events to include attendance and overall impacts to
the surrounding area

e Analyze costs/benefits and market trends as basis for program
recommendations

e Build and foster relationship with event planners and tenants by creating,
coordinating and executing university community events

e Research for new events including identifying competition, best timing and
market opportunities

» Reviews staff work product, including financial packages, to ensure its
complete, accurate and timely release to internal departments and external
clients

e May assist with internal and external property and client transitions



Five or more years of professional experience in a sales position selling
enterprise software, preferably in the real estate and/or GIS industry
Proven international experience with a business partner network, systems
integrators, and real estate clients

Be competent in dealing with acquisitions, assignments, surrenders and
disposals

Be comfortable liaising with external consultants, landlords and tenants
Possess up to date knowledge of statutory compliance legislation

Be experienced in financial cost control and preparation of annual property
budgets



