Example of Public Relations & Marketing Job

Description
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Our company is searching for experienced candidates for the position of public
relations & marketing. We appreciate you taking the time to review the list of
qualifications and to apply for the position. If you don't fill all of the qualifications,
you may still be considered depending on your level of experience.

Responsibilities for public relations & marketing

e Oversee the development, effective implementation, tracking, evaluation and
necessary revision of an integrated communications plan

e Strategize and oversee all PR efforts and proactively build and maintain
media relationships

» Develop, execute and oversee effective media strategy and relationships
raising public awareness

o Strategize, guide and oversee Online Marketing activities, social media and
digital engagement strategic efforts

 Serve as a partner to the leadership of all program
services/operations/departments

e Work with Global Communications and Marketing

e Serve as media spokesperson for the organization

e Lead the team that develops communication materials

e Lead the PR and Marketing teams

e Manage and update the company's web site with new content, including, but
not limited to writing news stories, posting multimedia and interfacing with
departments

Qualifications for public relations & marketing

e Must have some office experience (working with phones, filing, typing and



Must have effective interpersonal skills and the ability to interact with all
levels of management

Must be able to file and organize materials

Must be able work under strict time constraints and meet deadlines
Must be able to work screenings, premieres, events and meetings

Must be tactful in resolving problems



