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Our innovative and growing company is looking for a project tech. To join our
growing team, please review the list of responsibilities and qualifications.

Responsibilities for project tech

» Apply information management skills to collect, store and disseminate
mission data utilizing customers' data management system

e Support the creation of documentation and preparing presentations

o Apply organizational knowledge to identify gather, track and assess
requirements

e Provide input and assistance with requirements tracking and metrics, and
apply this input for the expansion of the customers' data management
system

e Facilitate or coordinate briefings

» Apply management and administrative discipline under the guidance of the
senior leadership team

e Create and monitor cable traffic

e Assist in creating process and procedures

o Coordinate activities in support of sponsor project managers and teams

» Evaluate performance, execution risks, and make comprehensive

recommendations to the Government
Qualifications for project tech

e Developing and maintaining an integrated master schedule which accounts
for all assigned project activities

e Assisting with the development of cost estimates and project budgets

* Participate in the development of required programmatic documentation as
assigned



» Possesses expert knowledge of all relevant logistics and transportation

guidelines in support of all operational activities
 Ability to travel to contractor sites across the country in order to coordinate

operational requirements



