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Our company is looking for a project manager level. Thank you in advance for
taking a look at the list of responsibilities and qualifications. We look forward to

reviewing your resume.

Responsibilities for project manager level

e Troubleshooting during the implementation and QC process and managing
resolution of issues

e Understand Analytical test requirements and facilitate testing setup with
launch meeting

e Track program progress with weekly analysis of distribution reporting,
random program auditing, budget tracking, and monthly mail volume
reporting

o Deliver status reports to internal audiences and external clients, as required

e Recommend process improvements for more efficient project timelines

e Experience with Transitions and SFT’s essential

e |deally some external high profile client-facing experience

» Demonstrable project management experience across varied, multiple
projects

e A mix of both business and IT (understanding) project experience

e |deally some exposure to Statement of Works

Qualifications for project manager level

e 8+ years of IT industry experience or equivalent technical experience (e.g.,
engineering, construction)

e Must be able to coordinate with multiple stakeholders to attain buy-in to
documents and presentations

e Must possess the ability to meet deadlines, be detailed orientated, handle



e Experience with MS Office 2010, 2013, or above required, including
intermediate Excel and PowerPoint knowledge

» 4-8 years of project support / management experience including 2 or more
years managing projects

e Bachelor’s Degree in Engineering, Mathematics, Computer Science, Business
Information Management or other related Technical Discipline



