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Description
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Our growing company is looking to fill the role of project management support. To
join our growing team, please review the list of responsibilities and qualifications.

Responsibilities for project management support

e Review status, KPIs and financials of projects in the portfolio and follow-up
with project leaders

o Create telling and appealing presentations and provide support within the
organization

e Collect and compile data in support of customer monthly reviews and
reports, weekly status reports, recurring working group meetings, and other
ad hoc reports

 Facilitate project risk and configuration management activities

e Support engineering and project management domain areas by scheduling,
coordinating, and facilitating meetings

» Develop a deep understanding of the trust & estate practice and tools to
support each aspect of the business

e Partner with various business groups, functional teams and technology teams
to deliver optimal solutions

e Manage the daily activities of junior project managers and business analysts

e Drive end to end delivery of multiple projects with competing priorities

e Develop a deep understanding of the trust & estate practice and tools to
support specific aspects of the business

Qualifications for project management support

e Experience with CRM and other contact management support tools Global
experience across several markets



e Master’s Degree in Healthcare or Business Administration, Economics,
Accounting, Management OR 15 years of equivalent health care work

experience
e The AMAS Development Consultant will be expected to have excellent

command of the English language
e The AMAS Development Consultant is require to have (minimum) a first level
University Degree, in the arts or social sciences, post graduate diploma in

Teaching (encompassing adult learning techniques)



