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Our innovative and growing company is searching for experienced candidates for
the position of project management support. Thank you in advance for taking a
look at the list of responsibilities and qualifications. We look forward to reviewing

your resume.

Responsibilities for project management support

 Builds and maintains close relations with product managers in the team

 Displays an intense focus on achieving both short and long term goals with
clear results orientation

» People management experience as this person will manage up to 2 associates

e Track record of thriving in a fast paced, entrepreneurial and dynamic settings

o Assists with the development and dissemination of standardized templates
and processes for the regular collection, synthesis and dissemination of
lessons learned, technical and operational breakthroughs from IDG projects
best internal & external practices

e Support project management of 1-3 global health programs and projects

e Establish reporting for a newly rolled out health program

e Create and publish internal blogs, e-mailings, marketing assets and health
related information to sustain awareness of employees on health
programs/projects

e Support coordination of internal and external health program related
international network

» Provide project management office support by designing and providing
reports, updating financial numbers or other portfolio data and performing
related analytics, following up on actions

Qualifications for project management support



|deal candidates will have understanding of the IT systems engineering life
cycle

University degree in Supply Chain Management, Operations Management,
General Management, Engineering, Finance, or other related fields

2-5 years of relevant business experience in process-driven projects or
programs

The preferred candidate will have a Master's Degree, a PMP certificate, and
12 years experience in Project Management of IT Infrastructure, Data Center
Design, and Network Architecture, to include server or storage arrays, and
knowledge of their associated software applications (i.e., PDM, ERP, PLM,
IMF, EVMS, SAP, ), within a military or defense related aerospace and aviation
environment

Excellent written and spoken business communications skills in English and
German, ability to communicate well with internal stakeholders

Excellent planning and self-organizing skills, ability to pick up information
fast, work independently and solution oriented



