
Our company is searching for experienced candidates for the position of project
coordinator / analyst. If you are looking for an exciting place to work, please take
a look at the list of qualifications below.

Responsibilities for project coordinator / analyst

Prepare strategic communication plan for events
Work with the communication department to publish timely information, such
as memos and reminders
Ensure communication strategy is consistent and reflects the department's
innovation vision
Set timing of release to coordinate with company events or initiatives
Edit and revise content as necessary
Analysis customer information for software implementation
Create projects and project tasks daily and update required information for
tracking status of completion
Accurate enter customer data for software implementation
Explore and test for differently functionalities
Track weekly to ensure timely delivery and report the status monthly

Qualifications for project coordinator / analyst

Leading Banking Projects
BA degree in Industrial & Systems Engineering (preferred) Economics,
Business Administration/Management or similar with 1-2 years related
experience
Ability to communicate clearly and concisely, verbally and in writing, with
different areas and levels within the organization
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2-3 years of experience in a similar role within banking environment
3 to 5 years of work experience in a professional services firm


