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Our company is looking to fill the role of program office. Please review the list of
responsibilities and qualifications. While this is our ideal list, we will consider
candidates that do not necessarily have all of the qualifications, but have sufficient
experience and talent.

Responsibilities for program office

e Dramatically improve delivery capability by designing and deploying best
practices

e Supports the Project Engineer in developing/maintaining a tracking system of
adherence or deviations to the requirements

e Periodic status telecoms, design reviews, program status reviews

e Configuration management and block point change integration across nacelle
components

e Reporting technical issue status and plans to engineering management and
program office in support of monthly project and program reviews

e Handle key strategic and day-to-day operational responsibilities for the team

e Continually improve quality and operational efficiency across the team

e Collaborate with business and function leaders to successfully execute
leadership development programs

e Develop integrated milestone and project plans including change
management and success measures

e Support annual budget process and ongoing tracking/monitoring throughout
the year

Qualifications for program office

o At least 10 years PMO, program or project delivery experience in a software

development environment



is mandatory

5-10 years of relevant experience, including at least two years of project
management experience with software development and/or infrastructure
related projects

Experience with advisor related processes and technologies

The ability to succinctly summarize ideas and initiatives across all advisor
capabilities

Periodic global measure of PM skills / competencies



