
Our company is growing rapidly and is searching for experienced candidates for
the position of program control. Please review the list of responsibilities and
qualifications. While this is our ideal list, we will consider candidates that do not
necessarily have all of the qualifications, but have sufficient experience and talent.

Responsibilities for program control

Maintain responsibility for managing of OAI’s Infection Control program with
oversight from the Director
Establish and maintain relationships with professional societies and national
associations related to Infection Control and Prevention
Liaise with Marketing to develop and provide necessary materials for device
reprocessing for all business units, including Endoscopy
Conduct regular audits to ensure materials remain up to date with industry
standards and guidelines
Provide scientific and technical support to the Marketing Dept for the
specification, validation and documentation of products procured through the
GPSP process (e.g., sterilization trays, flushing pumps, test strips, detergents
and germicides)
Review, revise and approve the device reprocessing section of MSG product
manuals
Assist in the development of device reprocessing materials (e.g., wall charts,
videos, webinars, podcasts, etc)
Review and provide feedback on current curriculum and materials
Assist the Regulatory Affairs Department in investigating infection control-
related complaints
Work with outside labs (e.g, Nelson Labs) to help develop appropriate test
protocols, coordinate the testing logistics, and interpret the test results

Example of Program Control Job Description
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Ability to pro-actively and effectively communicate and support program
management of complex programs within a multi-facility, international matrix
organizational structure
Strong written and verbal communication skills – multi-lingual ability is a plus
The ability to obtain and maintain a Secret level security clearance is required
Bachelor’s degree in finance, business administration, or a related discipline
with 5 years of industry related experience
Prior progressive leadership responsibilities within industry related positions
Ability to interact effectively with all levels of personnel, sponsors,
contractors and vendors is required the ability to effectively manage multiple
tasks simultaneously under moderate supervision


