
Our growing company is searching for experienced candidates for the position of
professional counselor. If you are looking for an exciting place to work, please take
a look at the list of qualifications below.

Responsibilities for professional counselor

Mentor less experienced travel agents
Accurately and timely releases excess funds, also ensuring to monitor
enrollment verification with each student and providing timely follow up on
changes that may affect their aid
Must work at one of two University commencement events each year
Meet with clients on either a one-on-one basis or in a group format through
walk-in or scheduled appointments to discuss and advise on a variety of
academic and career development issues
Abide by all ethical, professional
Participate in off-campus recruiting activities in places such as career fairs,
corporate recruiting, church and para-church organizations, two-year colleges
and schools
Participate fully in Information Sessions and all admissions events
Independently provide comprehensive advisement, individually and in
groups, which include academic, personal, financial, or career-related
counseling to a caseload of current EOP students
Perform in-depth analysis of student skills, abilities, previous academic
performance and
Provide advisement, individually and in groups, which include academic,
personal, financial, or career-related counseling to a caseload of current EOP
students

Qualifications for professional counselor

Example of Professional Counselor Job Description
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Must reside within a 25 mile radius of either Riverside or Downtown Los
Angeles
Required to have a designated home office space
Willingness and ability to speak to large groups, presenting information on
admissions, financial aid, CSUEB, and the CSU
Ability to quickly develop comprehensive knowledge about CSUEB (Hayward
and Concord campuses) and CSU/CSUEB enrollment requirements, policies,
and procedures, general knowledge about financial aid processes and
procedures
Hold a master's degree in mental health counseling, or a related field, from a
program accredited by the Council on Accreditation of Counseling and
Related Educational Programs (CACREP)
Other (VA Form 10-2850c)


