
Our innovative and growing company is looking for a procurement team leader. To
join our growing team, please review the list of responsibilities and qualifications.

Responsibilities for procurement team leader

Ensures uploading of contracts into “DocuSign” tool + Follow’s up that all
internal & external parties sign the contracts
SAP/SRM secondary point of contact
Oversees tracking of supplier insurance policies / coverages for supplier
agreements are still valid
Validation of all Procurement relevant master-data (SMT classifications /
grouping) + Interface to MDM team for maintenance/updates
Oversees the input, management and update of master data into SAP/SRM
supplier master data
Develops end user training on best use of SAP/SRM
Periodic reporting on key SAP/SRM transactions to ensure clean & valid data
within systems
Leads with MDM & Analytics team, the LE (latest estimate) consolidation &
variance reporting (based on input from sourcing managers/directors)
Second point of contact for internal stakeholder questions related to
purchase orders and indirect system data
Prepares and maintains the Procurement process and policy manual

Qualifications for procurement team leader

Very good German language
Reporting & analysis skills
Patient and flexible, organized and very positive attitude

Example of Procurement Team Leader Job
Description
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Action the MRP report by placing Purchase orders on designated suppliers


