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Our company is growing rapidly and is hiring for a procurement operations. Please
review the list of responsibilities and qualifications. While this is our ideal list, we
will consider candidates that do not necessarily have all of the qualifications, but
have sufficient experience and talent.

Responsibilities for procurement operations

o Ensure availability of conforming raw material to ink manufacturing
operations

e Source and purchase materials according to materials specifications

e Inventory management of raw materials within inventory targets

e Initiate continual cost reduction & localization initiatives to reduce Bill of
Materials (BOM) costs

» Manage relationship with suppliers and keep track of supplier scorecards

e Support supplier quality management program

e Supports any programs or project implementations when required

o Key member of PS Operations Leadership team and Site Leadership teams,
participating in development of PS operations vision, strategies, and bets

e Support the regional commodity managers in partnering with maintenance,
technical, business to identify opportunities, develop and implement program
strategies that deliver value beyond purchased cost reductions (including
total cost of ownership, demand reduction, reliability improvement)

e Work closely with Buying Center Lead to ensure effective, efficient requisition
to pay transactional support

Qualifications for procurement operations

e Strong knowledge and understanding of how to analyze business problems
using Advanced Microsoft Office skills (Excel, PowerPoint, ), statistical



Purchasing experience minimum 3-5 years including RFPs

Supplier negotiation and management skills

Completed Bachelor’s Degree in Supply Chain Management, Business
Administration, Engineering, IT, or related field

Bachelor's Degree preferred or Associates Degree accepted



