
Our innovative and growing company is hiring for a procurement operations. To
join our growing team, please review the list of responsibilities and qualifications.

Responsibilities for procurement operations

Responsible for managing the entire supply chain and inventory levels
Develop improvement processes to support the purchasing objectives and
efficiencies
Responsible for managing purchasing vendors with issues and project
management
Follow proper procedures for any new vendor creation or updates
Owns and executes processes through appropriate system application
Maintains standard operating procedure, work instruction and work flow
documentation for domain area processes
Researches and analyzes best practices to provide process improvement and
issues resolution
Provides research reporting when appropriate
Manages relationships with third-party suppliers
Document storage and retention of all forms, certificates, correspondence,
contracts, reports

Qualifications for procurement operations

Supply Chain Management Certifications
IT systems including the Microsoft Office Suite and an ERP system
Strong influence and communication abilities across a diverse culture
Building effective teams and fostering open communication
Demonstrated executive gravitas (presence, savvy, communication skills, etc)
to participate as an equal member on global leadership teams and the
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Experience in Oracle or other financial management software ERP


