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Our company is growing rapidly and is hiring for a processing manager. To join our
growing team, please review the list of responsibilities and qualifications.

Responsibilities for processing manager

e Direct and supervise 30+ employees

o Carry out supervisory responsibilities including, interviewing, hiring, training
employees addressing employee issues

e Provide leadership and coaching to direct reports, including providing work
direction and support to team on process, procedures and escalated issues

e Drive and implement process improvements, proactively identifying and
resolving business issues to improve efficiencies and increase operational
effectiveness

» Lead and/or participate as a subject matter expert in projects and business
driven initiatives within team and across Clearing Operations, as appropriate

e Ensures the department functions are processed efficiently and Staff adheres
to policies, procedures, and in compliance with Regulations

o Familiarity with key banking regulations and working closely with the BSA,
Compliance and Legal departments to ensure compliance with all laws and
regulations

e Ensure that the department has strong controls and procedures to comply
with all financial and regulatory requirement

e Monitor productivity and efficiency of the department

e Follow-up on internal audit requests as scheduled and monitor throughout
year to ensure policies and procedures are updated and adhered to

Qualifications for processing manager

e Strong time management, organizational, facilitation skills



At least 5 years in relevant senior management or senior metallurgical roles
Ability to lead and motivate technical staff towards shared objectives
Ability to provide technical assistance on test work

Able to operate computer (MS Office)



