Example of Private Wealth Management Job

Description
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Our company is searching for experienced candidates for the position of private
wealth management. Thank you in advance for taking a look at the list of
responsibilities and qualifications. We look forward to reviewing your resume.

Responsibilities for private wealth management

e Helps organizes the day-to-day tasks for PWM Sales Management

e Provides administrative support to various members of the Sales
Management leadership team

e Coordinates VIP client meetings for Sales Management

e Coordinates branch visits and plans other team events

e Develop and maintain platform knowledge

e Maintain LP profile and data

e Serve as steward for Salesforce

e Assist on marketing efforts within LP base

e Apply your unique background and experiences to develop deep
relationships with family office clients and help grow the business

e Participate in structuring and negotiating deal transaction terms and

investments

Qualifications for private wealth management

Excellent communication skills in English and preferably Chinese

At least 4-6 years of relevant work experience in Operations processing or
PWM support
» Previous client service experience is required

e Cantonese and Mandarin a must

Good knowledge of KYC, account on-boarding and various products






