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Our company is growing rapidly and is hiring for a private equity. To join our
growing team, please review the list of responsibilities and qualifications.

Responsibilities for private equity

» Reviewing investment and positions reconciliation

e Reviewing daily journal entries to ensure fund cash flow is accurate

e Preparing and reviewing investor capital call/distribution notices

e Preparing and reviewing investor funded and unfunded commitments

e Preparing and reviewing accuracy of distribution calculation and waterfall
models

* Preparing and reviewing IRR and performance reporting models

e Analyzing Profit & Loss on a macro and micro levels

e Assisting in compliance with relevant regulatory requirements

 Special projects, including assisting with deal structuring, as assigned

e Ensure monthly close process is in compliance with deadlines and internal

controls
Qualifications for private equity

e Demonstrable track record of originating and executing private equity deals,
portfolio management and exit

o Excellent network within both the China technology sector and cornerstone
investors

e Demonstrable ability to multitask $

e The ideal candidate will hold a Bachelor Degree in a relevant Discipline

e Basic Functional / Industry Knowledge is preferred but not essential

e The ideal candidate will have reached ‘A’ Levels or



