Example of Privacy Analyst Job Description
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Our company is growing rapidly and is looking to fill the role of privacy analyst.
Please review the list of responsibilities and qualifications. While this is our ideal
list, we will consider candidates that do not necessarily have all of the
qualifications, but have sufficient experience and talent.

Responsibilities for privacy analyst

e Assign HIPAA review training, monitor results and make recommendations for
additional training as needed

e Develop capability strategies based on an understanding of existing
processes, emerging trends and industry practices

» Define scope, design and implement global capabilities to drive measurable
improvements in customer privacy experience that meet all the regulatory
requirements

e As a product owner, facilitate Agile application development teams to deliver
technology solutions

o Execute analytics to proactively monitor customer privacy trends and
recommend solutions to enhance customer experience

e Document privacy processes, develop controls and perform testing to ensure
privacy compliance

e Perform detailed internal audits in accordance with policy and the annual
Corporate Compliance Work & Audit Plan related to privacy and security

» Responsible for coordination of all requests for patient medical records

e Participate in new and/or ongoing workgroups, committees, , to provide
privacy input into operational activities

e Models and supports Optum360’s core values, mission, and vision C - i - Care
strategy when interacting with others

Qualifications for privacy analyst



Strong working knowledge of the compliance risks associated within an IT
Technology and Retail environment experience working in and/or building
effective Privacy programs

Ability to work independently, build strong relationships and collaborate
across a cross-functional team

Strong analytical, problem solving, project management skills with
demonstrated proficiency in managing multiple projects simultaneously
Reporting experience working with large and complex datasets to derive
business insights

Demonstrated knowledge of SQL and UNIX, relational databases is required
2+ years of product management experience working with cross functional

teams



