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Our company is looking to fill the role of portfolio analyst. We appreciate you
taking the time to review the list of qualifications and to apply for the position. If
you don't fill all of the qualifications, you may still be considered depending on
your level of experience.

Responsibilities for portfolio analyst

o Assist the Portfolio Management team in the implementation of client
portfolio changes or researching new investment strategies

o All Analysts are expected to start at 6am PT due to global market coverage
work most holidays

o Collaborates directly with global internal customers to develop reporting
requirements

e Performs technical tasks to configure and develop reporting systems and
processes to support project management for multiple functions

e Monitors and proactively manages existing support systems, including
making recommendations to ensure systems are relevant and productive

e Performs some technical tasks to configure and develop systems to support
project management for multiple functions

e Assists Portfolio Analysts in providing project delivery process expertise to
project managers and other project team members

» Prepare and communicate monthly reporting to support the technology
leader

e Lead investment & financial planning and provide guidance supporting
technology leaders

¢ Builds business case analysis using a standardized format

Qualifications for portfolio analyst



Meeting the firm’s confidentiality and security standards
Must be able to work flexible extended hours

Monitor team strategy

University or Post-secondary degree/diploma in business



