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Our company is growing rapidly and is hiring for a people. Thank you in advance
for taking a look at the list of responsibilities and qualifications. We look forward
to reviewing your resume.

Responsibilities for people

* Assist our senior art directors on larger projects, special issues and packages

e Report to the Design Director on day-to-day management of workload and
output

e Responsible for scheduling interviews, creating interview packets, providing
candidates with all necessary interview information (application, directions, ),
scheduling candidate travel and conducting testing, when applicable

e Help to continually improve data management methods and systems

e Conducts new employee orientation sessions

» Use scientific rigor to optimize outcomes in recruiting, development, and
retention

o Build self-service data tools that enable monitoring the health and
performance of our teams

» Be the subject matter expert on people data and communicate
recommendations to decision makers

o Evangelize data best practices and act as an advocate of data driven culture

e Act as a ‘trusted advisor’ to the Business areas MD(s) and senior leadership
team, providing valued and effective coaching and guidance in relation to all
People challenges and opportunities

Qualifications for people

» Experience of using J D Edwards & HFM system’s would be advantageous
e Able to work under pressure and meet deadlines and build processes to



Previous experience of the luxury sector or retail with global exposure would
be ideal

Strong organisational skills with the ability to problem solve and work in a
logical mannerExcellent numerical and analytics skills

Bachelors Degree and/or the equivalent in relevant work experience
Hands-on leadership in a rapidly growing organization (preferably in tech)



