Example of Payroll Project Job Description
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Our company is growing rapidly and is looking to fill the role of payroll project.
Thank you in advance for taking a look at the list of responsibilities and
qualifications. We look forward to reviewing your resume.

Responsibilities for payroll project

e Payroll table maintenance for earnings, deductions and any other changes
that may occur

e Supporting projects and cross functional initiatives that maybe required
within the scope of the projects

e Acting as a Business Analyst to support any tax reconciliations for year end
and W2 processing

» Updating and/or creating new process documentation in support of system
changes

o Escalating issues/risks proactively to appropriate team and members and
management

e Regularly communicating status and challenges to team members and
management

e Organise and facilitate ad-hoc working sessions to support the process
design or redesign workshops and testing cycles

e Author/facilitate project management documents such as project
charters/scope statements, project plans, and present project updates to
business owners

e Manage and communicate a clear project scope and motivate team members

e Manage business owner(s) and team member(s) relationships to accomplish
project activities

Qualifications for payroll project



the design and/or development process

Ability to establish alliances with other departments and organizations by
recognizing dependencies

Awareness of cultural diversity and can embrace and capitalize those
differences

Ability to identify project risks by defining risk strategies and developing the
risk management plan

SAP HR project implementation is an advantage

2 plus years of project management work experience



