Example of Patient Care Job Description
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Our growing company is hiring for a patient care. Please review the list of
responsibilities and qualifications. While this is our ideal list, we will consider
candidates that do not necessarily have all of the qualifications, but have sufficient
experience and talent.

Responsibilities for patient care

e Support Spa Manager with assigned projects as needed

» Function as a Front Office person

e Handle phones

e Participates in planning and implementing plan of care and duties assisting
the RN

» Provide information to assist patients in obtaining hospital and clinic services

 Participates in committees, task forces, projects, as required

e Documentation of patient care

e Make rounds and respond promptly to patient requests

e Assist in the admission, transfer and discharge of patients as directed

e Enters medical appointments, special office instructions and special
educations

Qualifications for patient care

o Excellent verbal and written communication skills excellent customer service
skills

e CPCT certification preferred

o Certified Nursing Assistant, Certified Medical Assistant, valid NJ, NY or PA
EMT certification or successful completion of at least one clinical semester of
nursing school required

e Complies with Center safety policies, emergency procedures, and standard



e Arrhythmia recognition skills preferred for positions in ICU, CCU, CVICU, ER,
or PCU



