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Our innovative and growing company is looking to fill the role of partnerships
coordinator. If you are looking for an exciting place to work, please take a look at
the list of qualifications below.

Responsibilities for partnerships coordinator

e Produce reports and regular updates

e Update content on related websites

e Maintain program, project budget

e May manage staff, students and volunteers supporting the programs,
projects

¢ Manage the Associate Provost’s calendar

e Day to day responsibility for the management of affiliates, partners and
affiliate networks

e Responsible for reporting & analysing of the Affiliate & Partnership marketing
channels

» Give advice to aid growth across the Affiliate & Partnership marketing
channels

» Responsible for regular communications to the Affiliate base of offers and
promotions

e Work closely with internal stakeholders to build briefs for affiliate and
partnership activity

Qualifications for partnerships coordinator

e Ability to work cross-functionally with other teams and to manage multiple
projects simultaneously in order to meet ROI goals

e Must be results driven, self-propelled, detail oriented, and a team player

e Must be able to evaluate the economic and strategic cost-benefit of



 Deliver insight in to competitor activity across key affiliate partners
» Provide continuous & insightful reporting throughout the month to aid key
decision making



