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Our company is looking to fill the role of paraplanner. If you are looking for an
exciting place to work, please take a look at the list of qualifications below.

Responsibilities for paraplanner

e React to client enquiries and deal with requests in a timely manner

» Work with advisers to ensure that client files are compliant and managed in
line with our documented procedures

¢ React to all client related enquiries in a timely manner and maintain a record
of responses

e Work with product providers to obtain policy information and product
information

e Ensure digital records are kept up to date

e Work with the support teams and delegate administration work as required

» Be able to work independently and without much direct supervision

» Have the ability to breakdown difficult financial concepts into clear and easily
understood manner both verbally and through written material

 Analysis of portfolio income and outflows and related tax implications

o Written and verbal communication of transaction/investment information with

clients and advisors
Qualifications for paraplanner

 Ability to build rapport with people (in local office, across branches
nationwide and different organizations)

e State of Ohio Health, Life & Variable Annuities Insurance License

e Minimum of five year’s experience in a FINRA and SEC member firm

e College degree (four year)

e Advanced industry degree preferred






